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PAPER FLOW

Paper and information enters your home from many sources: the
mailbox, backpacks, your purse and wallet. Once collected, use this
flow chart to help you process it in simple steps.

* These file categories are examples only.

Totally Orderly, LLC ¢ PO Box 182 ¢ West Linn ¢ OR ¢ 97068 ¢ 503.750.7111
www.totallyorderly.com e Danielle@totallyorderly.com ¢ © 2008 e All rights reserved.




